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Login Screen This is where you enter your email id and password.

Registered User Been in an iMeet room. Guest Login Never been in an iMeet room.



Join A Meeting iMeet can call your phone or computer. If you want to  
dial-in old school, you can do that too. 

Dial-In Old School The host can provide a dial-in number 
and passcode for guests to dial into the meeting if they are 
away from their computer.

Call My Phone Performs a dial out to bring the 
host/guest into the iMeet room without having to 
dial a phone number and remember a passcode.

Call My Computer Uses soft phone technology 
and iMeet’s Voice Over IP network to allow the 
host and guest to enter the meeting using just 
their computer.
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Bottom Nav Collapsed

Chat Have a side conversation within a meeting.

Multiple Chat Have a side conversation with more than one guest. 

Private Chat Have a private side conversation, not visible to everyone in the room.

Minimize Chat Click the chat button a second time to minimize the chat window.

Main Menu Command a meeting 
with minimal clicks. Grab guests. 
Connect your audio. Show stuff. 
Change the room's look. Even 
email files right to your room. 
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Add Guests Add guests to your meeting at any point. You can send an email invite or call 
them directly from your room. Add a personal message to your invite.

Frequent Guests View a list of your most frequent  
guests and invite them back to another meeting.

Copy to Clipboard Copy invite text to your clipboard 
so you can paste it into your own email message or to 
another document.
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Edit Profile Make changes to your profile at any time.

Location Show your guests where you are located. By changing your location 
you also update your local time and weather.
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Upload a Photo Upload up to four photos so you can display  
the appropriate  photo for the meeting you are about to have.

Take a Photo Use your webcam to take a photo of yourself.

Create an Avatar Create a unique avatar by selecting gender, 
skin color, eyes, hair and more features.
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Webcam Meet using your computer’s webcam. 

Raise Hand Let other guests know you have something to say.

Step Away Let other guests know you’re away from your cube.
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Facebook Let others view your Facebook stuff (friends, photos, profile) right inside your cube.
LinkedIn Allow guests to view your LinkedIn profile information and invite you to connect.
Twitter See real time tweets or tweet straight from your iMeet room. 
Flickr Link your photo stream to your profile so others can view your photos.

Profile By clicking info in any guest's cube, their cube will open 
and their personal profile info will be displayed.
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Friends See someone’s 
Facebook friends.

Manual Push Notification Posts a 
Wall update (that you’re iMeeting) 
with your room address.

Settings Set or change your iMeet 
Facebook preferences. Sharing. 
Automatic status updates. Etc.

Photos See someone’s 
Facebook photos.



Room Name and Theme Pick a look for your iMeet room (choose 
from different background designs).

Room Key and URL Extra security can be added to the room requiring your guests  
to enter a room key that you have defined before entering your room.
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Give Your Meeting a Name Allows 
the iMeet host to customize the 
name of an iMeeting room for each 
get together.



Active Talker A green glow shows who is currently speaking.

Room Name Name your meeting whatever you want.

Lock Room Keep out unwanted guests by locking your room.

Mute/Unmute Control whether other meeting guests can hear you.Volume Control Adjust the volume in a meeting.  

Room Size See the number of guests in the room.  

Connection Status Not connected by phone.  Connection Status On mute.  

Connection Status Hasn't joined the audio bridge yet.  

Connection Status Not connected by a computer.  

Weather Date/Clock Roll over someone’s  
cube to see their local weather and time.
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Preview A snapshot of the webpage 
you are about to share with the room.  

Show Share a webpage with the room.  

Add a Web Page Allows the iMeet room owner to 
search the web for new materials to share.  



Upload Files Show Files for all major file types (PDF, PPT, Excel, Word, JPG, MP4). 
The meeting host can select which individual files to share.

Add New File Select files to share with your guests. You can share supported file formats in the presentation 
window or you can store files in your repository and grant permission for your guests to download them.

Add Videos Search YouTube videos and share them by streaming directly to your guests.
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Add a New Web Page Allows the host to search the web and select web pages 
they wish to share with their guests. 
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Guest Access Set how much control guests have with room files.

View Files Allow guests to select the files they want to view on their own while in your room.
Download Files Allow guests to download any file you have stored in your iMeet repository.
Upload Files Allow guests to upload files directly into your iMeet repository from their computer.
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Share Files Add files from your iMeet folder, computer or Web and share them with your guests.

Expand View Make your 
presentation view larger.

Thumbnails Review all reduced sized pages of your presentation.
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Full Stage View Zoom in and out of a document, move the presenters cube as needed.



iMEET FEATURES AND FUNCTIONALITY Get Notified Know when guests enter your room. Choose to have an email  
or a text message sent to you. 

Custom Message As a host, you can text  
a message or a keyword directly back  
into your room.



Exit Meeting This allows the iMeet host to leave the meeting without kicking anyone out of their room.

End Meeting This ends your meeting and ensures that all guests are dismissed.
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General Functionality
Soft phone
Host a meeting

Join a meeting

Add guests

Upload photo
Volume control
Mute/unmute
Lock room
End meeting

Webcam
Raise hand
Step away
Dismiss
Room name
Room theme
Room key

Weather

Date/clock

Merge users
Active talker
Share/add files as host

Show video
Email files to room
Dial in conference number
Photo picker

Web search

YouTube search

Show files for all major file types
Post meeting reports

Personalization
Saved photos
Take a photo
Create avatar
Upload bio
Edit profile

Communication Options
Chat
Multiple chat
Private chat

Apps/Social Networking
Facebook
LinkedIn
Twitter
Flickr

Security/Privacy
Set file and sharing  
privileges for guests 
V-card option to download
Change password
TLS (Transport Layer Security)

Help
Contextual help
User’s guide
Tutorials
Meeting tips
FAQ’s
Chat support

Billing
Account management

Tools
Room monitor

iMeet outlook plugin

Talk and listen through your computer (instead of your phone).
Invite guests to your iMeet room by phone, email, text or IM. Since the 
meeting is in your personal iMeet room, you can control the flow of the 
meeting. Share files, videos or web pages. If someone gets unruly, mute 
them or dismiss them from the room altogether.
iMeet can call your phone or computer. If you want to dial-in old school, 
you can do that too.
Bring guests into your iMeet room at any time.  Send them an email 
invite or have iMeet call them directly.
Grab a photo to put on the front of your cube.
Adjust the volume in a meeting.
Control whether other meeting guests can hear you.
Keep out unwanted guests by locking your room.
This will end your meeting. You can leave the room open for guests to 
continue without you or automatically kick everyone out.
Join the meeting in video using your webcam.
Let everyone know you have a question or comment.
Let everyone know you’re away from your cube.
Remove a guest from your iMeet room.
Name your meeting whatever you like.
Pick a look for your iMeet room (choose from different background designs).
Extra security can be added to the room requiring your guest to enter a room 
key that you have defined before entering your room.
See the weather in the upper right corner. Want to see the weather in a 
guest’s location? Simply roll over their cube.
The date and time where you are. Want to see  the time in a guest’s location? 
Simply roll over their cube.
Brings multiple guests together into one cube.
A green glow shows who’s currently speaking.
Upload files to your room’s iMeet folder (store any file type) or email files 
directly. Hosts can allow guests to download, upload and view files.  
Show videos to guests in your room.
Send files directly to your iMeet folder using your iMeet files email address.
The number you can call to join an iMeet meeting.
Quickly pick a photo for the front of your cube. Up to five photos can be stored 
at one time, allowing you to select different profile photos for different types  
of meetings.
Lets the host search the web using Yahoo search and select web pages to 
share with guests.
Enter a search into the YouTube search bar and get back top results. Choose 
the videos you want to upload to your iMeet folder.
View all major file types directly in your room (PDF, PPT, Excel, Word, JPG, MP4).
See who attended your iMeet meeting.

Save your favorite pics to use any time.
Snap a photo of yourself using your computer’s webcam.
Create a custom avatar (instead of using a photo).
Upload info about yourself to share with other guests.
Make changes to your profile at any time.

Have a side conversation during an iMeet meeting.
Have a side conversation with more than one guest.
Have a private side conversation (not visible to everyone in the room).

Let others view your Facebook stuff (wall, friends’ news feeds) right inside your cube.
Allow guests to view your LinkedIn profile and connect.
See real-time tweets or tweet straight from your iMeet cube.
Link your photo stream to your profile so others can view your photos.

Set how much control guests have with room files.
Decide if guests can download your profile info as a vCard.
Create a new password any time.
Provides encryption between the application and the transport layer. TLS is able 
to transverse corporate firewalls better than https while using less bandwidth.

Detailed help for various iMeet features and scenarios.
A practical guide for iMeetings.
Videos that show you how to use iMeet.
Learn how to get the most from your iMeet meetings. 
Answers to commonly asked questions about iMeet.
Real time, personalized support to help you with iMeet.

View and manage your account details.

(Single click into the room). Makes it easy for you to know what’s happening in 
your room. See when guests pay you a visit, send a message to your guests or 
dismiss everyone from the room. All from your desktop.  
(Single click into the room). The iMeet toolbar gives you shortcuts to easily manage 
your iMeet room through Microsoft Outlook®. Schedule meetings. Send requests. And 
get instant access to your room, iMeet.com and iMeet support.

Meeting Room Views
Up to 15 cubes A meeting room can hold up to 15 cubes at one time.
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iMEET ROOM MONITOR MAKES IT EASY FOR YOU TO KNOW WHAT'S HAPPENING IN YOUR ROOM.

iMEET TOOLS

Change settings.

The iMeet Room Monitor lets you know 
how many guests are in your room. 

Enter your iMeet room with a single click.
If you're running late, send a quick note 
to your room and let everyone know..

Set how often you want to check 
your iMeet Room for activity. 

Allow automatic updates when 
new versions are available. 

Forget to end your iMeeting? Someone enter 
your room that shouldn't be there? No need 
to be in your room. End your meeting here 
with a single click.    

Audio prompts let you know when 
people enter or leave your room. 

How long your iMeet monitor 
stays visible after an alert. 



iMEET TOOLS

A single click brings you directly 
into your iMeet room. 

Brings you to iMeet.com where you 
can read the latest about iMeet, get 
iMeet tools, sign into your account, 
find help, and more. 

Open your Outlook Calendar and create an invite 
with one click. Just pick the date and time. 

iMeet Outlook® Toolbar settings. Lets you 
change your basic iMeet info.

Send an email with your room link and iMeeting details. 
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iMeet is your personal meeting space to get together any time. You can see 
everyone and learn more about people. It's the best of conference calling, web 
conferencing and social networking, all cleaned-up and ready for business. 
iMeet is entirely browser-based, so there is nothing to download or install. All you 
need is a browser and Flash 10 or greater to get started. iMeet is made to run on 
Microsoft Windows, and Mac OS. 

iMeet 1.0 is deployed using  a distributed cloud-based infrastructure with primary 
and secondary environments to provide both load balancing and redundancy.  
iMeet components have been constructed in a way that facilitates independent 
scaling – as well as geographic diversity – of its major components such as webcam, 
softphone, game server, web assets, etc.  



Data sent between the client and the iMeet servers is secured using TLS encrypted 
communications protocol; specifically: traffic is encrypted with HTTPS and streaming 
traffic is tunneled through a pure TLS connection via RTMPS. The one exception to 
data encryption in iMeet is the email-to-room feature which currently uses standard 
SMTP communications but will eventually also support a TLS-based encrypted 
SMTP service.

   

Cloud-oriented backend communication over public networks are similarly 
secured via SSL with the exception of SIP (voice) traffic between iMeet and 
the conferencing bridge. By using industry standard Transport Layer Security 
(TLS) for streaming content iMeet can better negotiate with customers' firewalls; 
the TLS streams also provide a good real-time user experience by minimizing 
latency through the use of persistent connections. In certain customer cases 
advanced enterprise firewalls have been implemented that block pure TLS  
connections: iMeet can provide the same functional user experience to enterprise 
customers at a small latency cost by bundling the streaming data inside of easily 
passed HTTPS request/response polls.
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From PGi, a leading innovator of software and services that enable real-time virtual meetings. 20 yearsas a market leader. 

4 million meetings and 15 million guests every month. Recognized as a top Channel Program with unparalleled meeting 

expertise, dedicated partner management and a full suite of global communication solutions.

Call your Authorized 
PGi Agent today for 
more information.


