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Welcome to iMest.

Video meetings made simple.

Invite up to 15 people to your meeting - even on webcam.

Login

ACCESS YOUR ROOM

To get started, type your iMeet room URL
(for example iMeet.com/YourName) in your
web browser.

As a registered user, simply enter your
email address and password used to create
your account.

HI. WELCOME TO

ASYA'S iIMEET ROOM

REGISTERED USER GUEST LOGIN

[ asya@mizhf.com I [ i

Forgot Password?

ENTER ROOM
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Welcome to iMeet.

This guide will help you get your room
ready for your first meeting. iMeet wants
you to be an expert, so we've provided the
information needed to set up your room,
invite guests and prepare you for engaging,
productive and fun meetings.

TELL iMEET WHO YOU ARE

CREATE PROFILE

THE BASICS

At iMeet, people get to see you.
Let's grab a few things for your profile.

Your Email email@address.com

Name [ J{ ]

Phone [ l

This is just so we know what phone to ring
for meetings.

Required

If this is your very first time in your room,
iMeet prompts you to complete a few steps in
order to put a face with your name. Enter your
phone number so iMeet can call you. Next
time you want to talk in your room — iMeet
remembers your number and will call you.
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ActiveTalker®
A green glow
shows who is

currently speaking.

Connection Status
Mute, currently
dialing-in, away,
or no audio
connection.

GETTO KNOW YOUR iMEET ROOM

Weather Date/Clock Roll over someone’s
cube to see their local weather and time.

DIALING ..!

(415) 255-6363
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R Meeti | .
oom Meeting Controls Room Name Give your personal

meeting room a special name, or
customize it for every meeting.

Set up Your Room

YOUR PROFILE

Let people get to know you better. Your profile provides a nice overview of who you are.
Populate your profile by clicking on your cube. Clicking on your cube, or a guest’s cube, expands
it so you can learn more about them.You can easily integrate your social networks from here.
Sharing. It's a good thing.
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PROFILE EDIT | love all things gadget related APPS T .
and am the first to buy something
Troy Kimura when it comes out. | have three e , n
~  Senior Helper cameras on me at all times, take
iMeet too many pictures and can't go a FLICKR TWITTER FACEBOOK

day without WiFi. I'm also a bit of a

gamer, but please don't bring this E
up in front of my wife.
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info@iMeet.com

iMeet.com
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Main Menu

Round up Guests

Connect Audio

Store/Share Files

Room Settings

Product Support
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EDIT PROFILE

Edit button, in your profile, allows you to
change your picture, contact info and bio.
You can upload a photo from your hard
drive or take a picture with your web cam.
Actually, you can upload up to four photos
that represent who you are — and swap them
out to change the mood when you're in a
meeting. Don’t want to upload a photo right
now?You can create an avatar on-the-fly.

This is also the place where you can go to
change your password and allow guests to
download your vCard.

EDIT PROFILE x

PROFILE DETAILS PHOTO BI0 PRIVACY PASSWORD

Upload up to 4 photos and easily swap depending on who you're meeting with

Delete Photo

UPLDAD

A PHOTO

TAKE QR CREATE
A PHOTO AN AVATAR
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ROOM OPTIONS

In Room Options, under settings in your
room’s menu bar, you can change your
room'’s look, name it something special,
enable privacy settings and lock your room.
You can also enable SMS and email alerts
to message you when a guest enters your
room and you're not there. Set up keyword
prompts to quickly message in to your room.
For example, “reschedule” could be a short
key for “Sorry, I'm not going to be able to
make it. Could we reschedule?”

==V IETIT

ROOMOPTIONS 7%
= CHANGE YOURROOM S LOOKOR MAKE AN iMEETING PRIVATE.
RODM KEY ROOM NAME SMS/EMAIL
AND URL AND THEME MESSAGES
Give your meeting a name
ISarah's iMeet room J [
Choose a theme |
Ll
1 = s 2
Open sky Blackbirds Paper castle
e ——
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BRING CONTENT INTO YOUR ROOM

iMEET FILES 7%

UPLOAD A PRESENTATION OR VIDEO AND SHOW IT TO YOUR GUESTS

0 BILLEMEETFILES.COM

Maya_2011_brochure.pf 25002010 0O%i
MyPowerPointTest ppt 2 0ct2010 0O
The_Brand_Gap.pdf 10Jan 2011 R |
Clear all Files ADD NEW FILE SHOV

Files in your room: 11 (42 of 250MB used)

You can email documents to your room'’s
file cabinet, by emailing them to your
YourRoomName @imeetfiles.com. Or,

while you're in your room, click on your file
cabinet (found under the menu bar) and
upload files and videos right from there.
Lock the files you don’t want to share and
unlock the ones you do. Plus, guests can
drop files in your cabinet, even when you're
not there.

Want to know another great thing about
the file cabinet? Once loaded into your

room, they'll always be waiting in the cloud.

So, you can access those files from any
computer, anywhere, including your mobile
tablet, iPhone or iPad.
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YOU'RE ALMOST READY TO MEET

Your room key

iMest™ room key

=[§ My Room W@ Notify A& Guests

List of attendees

L" Connor Stein

Troy Kimura
! Michelle Blair

Your room key will sit with all your other
little icons on your desktop (normally
near the clock in the bottom-right of your
computer screen).This room key gives
you direct, one-click access to your room.
It's also your room monitor. Not only

will you be notified when a guest enters
your room, but you'll see their name and
picture too. Don’t keep them waiting.
With the room monitor, you can message
directly to your room letting your guests
know you’ll be right there.

When you download the room key from
https://imeet.com/tools it will install the
iMeet Toolbar for Outlook® too.Then, with
one click, you can schedule to Meet Now or
Meet Later... Simple.

JOIN BY VIDEO

Want everyone to see your
moves real-time? It's easy.

CONNER STEIN
WEB DEVELOPER

Click on the webcam icon.

If this is your first time in @ B oen
video, Flash will ask you a few

questions to get you up and running.
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Meet Now

iMeet My Schedule =
Room  |Meeting v}

PRACTICE A BIT

Now that your room is all decked-out,
familiarize yourself where things are... it will
make you a certifiable iMeet-Pro. It's easy.

Host Meetings and Invite Guests
IMEET TOOLBAR IN OUTLOOK

Round up guests by scheduling a meeting
using the iMeetToolbar in Outlook®. This
toolbar will send out all the meeting details
in an iMeet invitation along with a single-
click URL to bring them right to your room.

Home end / Receive older W iMest

Meethow £

4 Fayarite:

Meet Later

|
Meet Later

\
—— | Meetrater  Jl[search inbox (ctri~g)

GUEST INVITE PANEL

Inviting guests on-the-fly has never been
easier. iMeet’s intuitive guest invite panel
automatically populates your previous
guests’ contact information or plug in a
new guest. Simply click call or email.

INVITE GUESTS x

GET PEOPLE IN YOUR ROOM

MY CONTACTS RECENT GUESTS

ADD NEW

Q SEARCH CONTACT

Arthur Dent
-

Charter Sales A4 C‘ x4 [ ]
Chalks

Jessica Powell
Real Estate Agent
Remax

Luisa Young

‘g Sale Prolessional

SalesForce.com

£ Kate Danzinger
Product Manager
Clorox
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Heck, you can just give your room URL and
your guest can meet you there. Good things
happen when we get together.

3WAYSTOTALK INYOUR ROOMYOUR ROOM

Call Computer — connect through your
computer’s softphone with or without
a headset.

Call My Phone - provide your phone
number and have iMeet call you... next
time, iMeet will remember your number.

Dial-In Old School - a choice of dial-in
numbers will be provided so you can call
directly from your phone.

Planning to invite from around the globe?
As an iMeet room owner, you can easily
turn on your global access option in your
iMeet account settings.

o ———————
TALK IN YOUR ROOM ?7 %

Ce
CALL MY PHONE

DIAL-IN OLD SCHOOL > CALL COMPUTER >

- _—— )

Want to be a good meeting host? Send your
guests the iMeet Guest Guide that highlights
simple steps to login to the meeting.
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iMeet has gone mobile.

And so can you. Own a mobile tablet?
Simple. Just type in the meeting URL and
you're in. Host or attend meetings on-the-go.

iMeet Mobile Apps for iPhone,
iTouch and iPad coming in July.

imeet.com

NEED HELP? Everyone needs
? .
a little help now and then.
| NEED HELP
Email help@imeet.com or
click the Feedback button
Q right in your room to ask for

help or submit an idea.

I HAVE AN IDEA

System Requirements

In order to optimize iMeet’s performance, your computer should meet the following
hardware and software requirements.

System Component iMeet iMeet Tools
Processor Intel or AMD 1.8Ghz or higher, Intel or AMD 1.8Ghz or higher,
recommend 2.3Ghz or higher recommend 2.3Ghz or higher
RAM At least 1GB At least 1GB
(013 Windows XP or higher Windows XP or higher
Mac OSX 10.4 or higher
Browser Internet Explorer 6, 7 or 8
Firefox 3 N/A

Google Chrome 10 or higher
Safari 3 or higher

Flash 10.3 or higher 10.3 or higher

Other Firewall port 443 must be open .Net 2.0 or higher
Outlook 2003 or higher

For more information contact your Authorized PGi Agent today.

market leader. 4 million meetings and 15 million guests every month. Recognized as a top Channel Program with

@ From PGi, a leading innovator of software and services that enable real-time virtual meetings. 20 years as a
unparalleled meeting expertise, dedicated partner management and a full suite of global communication solutions.



